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$QH[D�
�

0HWRGRORJLD�GH�DXWRUL]DUH�D�IXUQL]RULORU�
GH�IRUPDUH�SURIHVLRQDOă�D�DGXOĠLORU�

�
&$3,72/8/�,�

�
'LVSR]LĠLL�JHQHUDOH�

�
�
$UW����
ÌQ� VHQVXO� SUH]HQWHL� 0HWRGRORJLL� GH� DXWRUL]DUH� D� IXUQL]RULORU� GH� IRUPDUH� SURIHVLRQDOă� D�
DGXOĠLORU��GHQXPLWă�vQ�FRQWLQXDUH�0HWRGRORJLH��DXWRUL]DUHD�UHSUH]LQWă�SURFHVXO�vQ�XUPD�FăUXLD�
IXUQL]RULL�GH�IRUPDUH�SURIHVLRQDOă��SUHYă]XĠL�OD�DUW����GLQ�1RUPHOH�PHWRGRORJLFH�GH�DSOLFDUH�D�
SUHYHGHULORU� 2UGRQDQĠHL� *XYHUQXOXL� QU�� ���������� DSUREDWH� SULQ� +RWăUkUHD� *XYHUQXOXL�
QU�����������GHQXPLWH�vQ�FRQWLQXDUH�1RUPH�PHWRGRORJLFH��SRW�RUJDQL]D�SURJUDPH�GH�IRUPDUH�
SURIHVLRQDOă�ILQDOL]DWH�FX�FHUWLILFDWH�GH�FDOLILFDUH�VDX�GH�DEVROYLUH�FX�UHFXQRDúWHUH�QDĠLRQDOă��
��
�
$UW����
���� 3RWULYLW� DUW�� ��� GLQ� 1RUPHOH� PHWRGRORJLFH�� DFWLYLWDWHD� GH� DXWRUL]DUH� D� IXUQL]RULORU� GH�
IRUPDUH� SURIHVLRQDOă� HVWH� FRRUGRQDWă� GH� &RQVLOLXO� 1DĠLRQDO� GH� )RUPDUH� 3URIHVLRQDOă� D�
$GXOĠLORU��
����ÌQ�YHGHUHD�DXWRUL]ăULL�IXUQL]RULORU�GH�IRUPDUH�SURIHVLRQDOă��&RQVLOLXO�1DĠLRQDO�GH�)RUPDUH�
3URIHVLRQDOă�D�$GXOĠLORU�SRDWH�vQILLQĠD�FRPLVLL�GH�DXWRUL]DUH�MXGHĠHQH��UHVSHFWLY�D�PXQLFLSLXOXL�
%XFXUHúWL��GHQXPLWH�vQ�FRQWLQXDUH�FRPLVLL�GH�DXWRUL]DUH����
���� 3HQWUX� H[HUFLWDUHD� DWULEXĠLLORU� FH� OH� UHYLQ�� FRPLVLLOH� GH� DXWRUL]DUH� VXQW� DMXWDWH� GH�
VHFUHWDULDWH�WHKQLFH��&RPLVLLOH�GH�DXWRUL]DUH�úL�VHFUHWDULDWHOH�WHKQLFH�vúL�DX�VHGLXO�OD�'LUHFĠLLOH�
SHQWUX�GLDORJ��IDPLOLH�úL�VROLGDULWDWH�VRFLDOă�MXGHĠHQH��UHVSHFWLY�D�PXQLFLSLXOXL�%XFXUHúWL��
�
$UW����
3HQWUX� D� VH� VXSXQH� DXWRUL]ăULL�� IXUQL]RULL� GH� IRUPDUH� SURIHVLRQDOă� WUHEXLH� Vă� vQGHSOLQHDVFă�
XUPăWRDUHOH�FRQGLĠLL�GH�HOLJLELOLWDWH��
D��Vă�ILH�OHJDO�FRQVWLWXLĠL��
E�� Vă� DLEă� � SUHYă]XW� vQ� VWDWXW� VDX�� GXSă� FD]�� vQ� � DFWXO� GH� vQILLQĠDUH�� DFWLYLWăĠL� GH� IRUPDUH�
SURIHVLRQDOă��
F�� Vă� vúL� vQGHSOLQHDVFă� REOLJDĠLLOH� GH� SODWă� D� LPSR]LWHORU�� WD[HORU� úL� FRQWULEXĠLLORU� GDWRUDWH��
SRWULYLW�OHJLVODĠLHL�vQ�YLJRDUH��
�
$UW�����
����$XWRUL]DUHD� IXUQL]RULORU� GH� IRUPDUH� SURIHVLRQDOă� VH� IDFH� SH� ED]D� FULWHULLORU� GH� HYDOXDUH��
SHQWUX�R�SHULRDGă�GH���DQL��SHQWUX�ILHFDUH�GLQWUH�RFXSDĠLLOH�SHQWUX�FDUH�IXUQL]RULL�GH�IRUPDUH�
SURIHVLRQDOă�RUJDQL]HD]ă�SURJUDPH�GH�IRUPDUH�SURIHVLRQDOă��
����)LOLDOHOH� IXUQL]RULORU� GH� IRUPDUH� SURIHVLRQDOă� úL� FHQWUHOH� GH� IRUPDUH� SURIHVLRQDOă�� IăUă�
SHUVRQDOLWDWH� MXULGLFă�� VXQW� FRQVLGHUDWH� XQLWăĠL� GLVWLQFWH� úL� VH� VXSXQ� VHSDUDW� SURFHGXULL� GH�
DXWRUL]DUH��

�
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&ULWHULL�GH�HYDOXDUH�D�IXUQL]RULORU�GH�IRUPDUH�SURIHVLRQDOă�
�
�
$UW����
����&ULWHULLOH�GH�HYDOXDUH�D� IXUQL]RULORU�GH� IRUPDUH�SURIHVLRQDOă� vQ�YHGHUHD�DXWRUL]ăULL��DX� vQ�
YHGHUH�XUPăWRDUHOH�HOHPHQWH��

D�� SURJUDPXO�GH�IRUPDUH�SURIHVLRQDOă��
E�� UHVXUVHOH�QHFHVDUH�GHVIăúXUăULL�SURJUDPXOXL�GH�IRUPDUH�SURIHVLRQDOă��
F�� H[SHULHQĠD� IXUQL]RUXOXL� GH� IRUPDUH� SURIHVLRQDOă� úL� UH]XOWDWHOH� DFWLYLWăĠLL� OXL�

DQWHULRDUH�REĠLQHULL�DXWRUL]ăULL�VDX�vQ�DOWH�SURJUDPH�GH�IRUPDUH�SURIHVLRQDOă�SH�FDUH�
OH�D�UHDOL]DW��GDFă�HVWH�FD]XO���

����(OHPHQWHOH�GH�OD�DOLQ������VXQW�GHWDOLDWH�vQ�)LúD�GH�DXWRHYDOXDUH�SUH]HQWDWă�vQ�$QH[D�QU������
����&ULWHULLOH�FDUH�VWDX�OD�ED]D�DXWRUL]ăULL�IXUQL]RULORU�GH�IRUPDUH�SURIHVLRQDOă�VWDX�úL�OD�ED]D�
PRQLWRUL]ăULL�IXUQL]RULORU�GH�IRUPDUH�SURIHVLRQDOă��
���� 1HvQGHSOLQLUHD� FULWHULLORU� GH� DXWRUL]DUH� GHWHUPLQă� QHDFRUGDUHD� VDX�� GXSă� FD]�� UHWUDJHUHD�
DXWRUL]DĠLHL��
�
$UW�����
����ÌQ�YHGHUHD�DXWRUL]ăULL��SURJUDPXO�GH�IRUPDUH�SURIHVLRQDOă�WUHEXLH�Vă�FXSULQGă��

D�� GDWH�GH�LGHQWLILFDUH�D�SURJUDPXOXL�GH�IRUPDUH�SURIHVLRQDOă��
E�� FRQGLĠLLOH�GH�DFFHV��
F�� RELHFWLYHOH� H[SULPDWH� vQ� FRPSHWHQĠHOH� SURIHVLRQDOH� FH� XUPHD]ă� Vă� ILH� GREkQGLWH�

GH� ILHFDUH� SHUVRDQă� FDUH� XUPHD]ă� SURJUDPXO� GH� IRUPDUH� SURIHVLRQDOă�� vQ�
FRQFRUGDQĠă�FX�VWDQGDUGHOH�RFXSDĠLRQDOH�UHFXQRVFXWH�OD�QLYHO�QDĠLRQDO��

G�� GXUDWD�GH�SUHJăWLUH��
H�� ORFXO�GH�GHVIăúXUDUH��
I�� IRUPHOH�GH�RUJDQL]DUH�D�SURJUDPXOXL�GH�IRUPDUH�SURIHVLRQDOă��
J�� SODQXO�GH�SUHJăWLUH���
K�� QXPăUXO�GH�SDUWLFLSDQĠL��
L�� SURFHGXUD�GH�HYDOXDUH�D�SURJUDPXOXL�GH�IRUPDUH�SURIHVLRQDOă��
M�� SURJUDPD�GH�SUHJăWLUH��FDUH�HVWH�SUH]HQWDWă�vQ�$QH[D�QU�����
N�� PRGDOLWăĠLOH� GH� HYDOXDUH� D� SDUWLFLSDQĠLORU� OD� SURJUDPXO� GH� IRUPDUH� SURIHVLRQDOă��

FDUH�VXQW�SUH]HQWDWH�vQ�$QH[D�QU�����
����5HVXUVHOH�QHFHVDUH�GHVIăúXUăULL�SURJUDPHORU�GH�IRUPDUH�SURIHVLRQDOă�VXQW���

D�� UHVXUVH�XPDQH��
E�� UHVXUVH�PDWHULDOH���
F�� UHVXUVH�ILQDQFLDUH��

���� 3URJUDPHOH� FDGUX�� DSUREDWH� FRQIRUP� OHJLL�� WUHEXLH� UHVSHFWDWH� vQ� SURSRUĠLH� GH� PLQLPXP�
�����
�
$UW����
���� 'XUDWD� PLQLPă� D� SURJUDPXOXL� GH� IRUPDUH� SURIHVLRQDOă�� H[SULPDWă� vQ� RUH� GH� SUHJăWLUH��
SHQWUX� SUHJăWLUHD� WHRUHWLFă� úL� SUDFWLFă�� SHQWUX� FDUH� VH� HOLEHUHD]ă� FHUWLILFDW� GH� FDOLILFDUH�
SURIHVLRQDOă��SH�QLYHOXUL�GH�FDOLILFDUH�HVWH�GH��

D�� ����RUH�SHQWUX�QLYHOXO���GH�FDOLILFDUH��
E�� ����RUH�SHQWUX�QLYHOXO���GH�FDOLILFDUH��

� �

http://www.traininguri.ro/cum-autorizez-un-curs/ - Ghid autorizare Extreme Training



25',1����������������0066)����������������������������������������������25',1����������������0(&7���

F�� �����RUH�SHQWUX�QLYHOXO���GH�FDOLILFDUH���
����7LPSXO� DORFDW� SURJUDPXOXL� GH� IRUPDUH� SURIHVLRQDOă� YD� IL� FRUHODW� FX� VFRSXO�� RELHFWLYHOH��
FRQĠLQXWXULOH�úL�VWUDWHJLLOH�GH�UHDOL]DUH��
����$FWLYLWăĠLORU�DSOLFDWLYH�OL�VH�DORFă�FHO�SXĠLQ�GRXă�WUHLPL�GLQ�GXUDWD�WRWDOă�D�SURJUDPXOXL�GH�
IRUPDUH��
�
$UW����
����1XPăUXO�PD[LP�GH�SDUWLFLSDQĠL�SH�JUXSD�GH�IRUPDUH�SURIHVLRQDOă�HVWH��

D�� ���SHUVRDQH�SHQWUX�SUHJăWLUHD�WHRUHWLFă��
E�� ���SHUVRDQH�SHQWUX�SUHJăWLUHD�SUDFWLFă��

����3UHYHGHULOH�GH�OD�DOLQ������QX�VH�DSOLFă�vQ�FD]XO�SUHOHJHULORU��
�
$UW����
���� 3URFHGXUD� GH� HYDOXDUH� D� SURJUDPXOXL� GH� IRUPDUH� SURIHVLRQDOă� YL]HD]ă�� FRQĠLQXWXO�
SURJUDPXOXL��PRGXO�GH�GHVIăúXUDUH�D�SURFHVXOXL�GH�IRUPDUH��SUHVWDĠLD�IRUPDWRULORU�úL�DVSHFWHOH�
RUJDQL]DWRULFH��
����(YDOXDUHD�SURJUDPXOXL�GH�IRUPDUH�SURIHVLRQDOă�VH�IDFH�GH�FăWUH�SDUWLFLSDQĠLL� OD�SURJUDP��
FHO�SXĠLQ�OD�VIkUúLWXO�SURJUDPXOXL��
�
$UW�����
���� 5HVXUVHOH� XPDQH� DOH� SURJUDPXOXL� GH� IRUPDUH� SURIHVLRQDOă� VH� UHIHUă� OD� SHUVRDQHOH� FX�
DWULEXĠLL�GH�LQVWUXLUH�WHRUHWLFă�úL�SUDFWLFă��GHQXPLWH�vQ�FRQWLQXDUH�IRUPDWRUL��
���� 3HQWUX� D� IL� DXWRUL]DĠL�� IXUQL]RULL� GH� IRUPDUH� SURIHVLRQDOă� WUHEXLH� Vă� IDFă� GRYDGD� Fă�
UHDOL]HD]ă�SURJUDPHOH�GH�IRUPDUH�SURIHVLRQDOă�FX�IRUPDWRUL�FDUH�DX�SURILOXO�VDX�VSHFLDOLWDWHD�
FRUHVSXQ]ăWRDUH�SURJUDPHL�GH�SUHJăWLUH��
���� ÌQFHSkQG� FX� GDWD� GH� �� LDQXDULH� ������ SHQWUX� D� IL� DXWRUL]DĠL� IXUQL]RULL� GH� IRUPDUH�
SURIHVLRQDOă� WUHEXLH� Vă� IDFă� GRYDGD� Fă� UHDOL]HD]ă� SURJUDPHOH� GH� IRUPDUH� SURIHVLRQDOă� � FX��
IRUPDWRUL� FDUH� DX� SUHJăWLUHD� SHGDJRJLFă� VSHFLILFă� IRUPăULL� SURIHVLRQDOH� D� DGXOĠLORU� úL�
SUHJăWLUHD�GH�VSHFLDOLWDWH�FRUHVSXQ]ăWRDUH�SURJUDPHL�GH�SUHJăWLUH��
���� 3H� GXUDWD� HIHFWXăULL� SUDFWLFLL� OD� DJHQĠLL� HFRQRPLFL�� VXSUDYHJKHUHD� úL� vQGUXPDUHD�
SDUWLFLSDQĠLORU� OD� SURJUDP� VXQW� DVLJXUDWH� DWkW� GH� IRUPDWRUL� QXPLĠL� GH� IXUQL]RUXO� GH� IRUPDUH�
SURIHVLRQDOă��FkW�úL�GH�SHUVRQDO�GH�VSHFLDOLWDWH�QXPLW�GH�DJHQWXO�HFRQRPLF��
�
$UW�����
����)XUQL]RUXO�GH� IRUPDUH�SURIHVLRQDOă� WUHEXLH� Vă� IDFă�GRYDGD�Fă�GLVSXQH�GH�ED]D�PDWHULDOă�
QHFHVDUă�SHQWUX�GHVIăúXUDUHD�SURJUDPXOXL�GH�IRUPDUH�SURIHVLRQDOă��

D�� )XUQL]RUXO� GH� IRUPDUH� SURIHVLRQDOă� WUHEXLH� Vă� DVLJXUH� VSDĠLL� DGHFYDWH� SHQWUX�
SUHJăWLUHD�WHRUHWLFă�úL�SUDFWLFă��SHQWUX�FHO�SXĠLQ�XQ�FLFOX�GH�SUHJăWLUH�vQ�DYDQV�IDĠă�
GH� PRPHQWXO� vQ� FDUH� VH� VROLFLWă� DXWRUL]DUHD�� 6H� YRU� PHQĠLRQD�� QXPăUXO��
GLPHQVLXQLOH�úL�GRWăULOH�VSDĠLLORU�GH�SUHJăWLUH��UDSRUWDWH�OD�QXPăUXO�SDUWLFLSDQĠLORU�úL�
OD�SURJUDPD�GH�SUHJăWLUH��

E�� 'LPHQVLXQLOH�úL�PRGXO�GH�RUJDQL]DUH�D�VSDĠLXOXL�GHVWLQDW�SUHJăWLULL�SUDFWLFH�WUHEXLH�
Vă� SHUPLWă� ILHFăUXL� SDUWLFLSDQW� OD� SURJUDPXO� GH� IRUPDUH� SURIHVLRQDOă� Vă�úL�
GHVIăúRDUH� DFWLYLWDWHD� úL�� WRWRGDWă�� Vă� ILH� VXSUDYHJKHDW� úL� vQGUXPDW� GH� FăWUH�
IRUPDWRU��

F�� 6SDĠLLOH� SHQWUX� SUHJăWLUHD� WHRUHWLFă� VXQW� GRWDWH� FX� HFKLSDPHQWH� GH� SUH]HQWDUH� GH�
WLSXO��WDEOă��IOLSFKDUW��FDOFXODWRDUH��UHWUR�YLGHR�SURLHFWRDUH��DSDUDWXUă�YLGHR�79�HWF��
úL� FX� PDWHULDOH� GHPRQVWUDWLYH� �SODQúH�� FDVHWH� YLGHR�� VRIWZDUH� VSHFLDOL]DW� HWF����
FRQIRUP�SURJUDPHL�GH�SUHJăWLUH��

� �

http://www.traininguri.ro/cum-autorizez-un-curs/ - Ghid autorizare Extreme Training



25',1����������������0066)����������������������������������������������25',1����������������0(&7���

G�� 6SDĠLLOH� GH� GHVIăúXUDUH� D� DFWLYLWăĠLL� GH� SUHJăWLUH� SUDFWLFă� VXQW� vQ]HVWUDWH� FX�
HFKLSDPHQWHOH��PDúLQLOH��XWLODMHOH��VFXOHOH��GLVSR]LWLYHOH�SUHYă]XWH�vQ�SURJUDPD�GH�
SUHJăWLUH��vQ�VWDUH�GH�IXQFĠLRQDUH��

H�� )LHFăUXL� SDUWLFLSDQW� OD� SURJUDPXO� GH� IRUPDUH� SURIHVLRQDOă� L� VH� DVLJXUă� XQ� ORF� GH�
SUHJăWLUH� HFKLSDW� FRUHVSXQ]ăWRU�� SUHFXP� úL� FDQWLWDWHD� GH� PDWHULDOH� FRQVXPDELOH�
QHFHVDUă�GHVIăúXUăULL�DFWLYLWăĠLL�SUDFWLFH��

I�� 'LPHQVLXQLOH�� GRWăULOH� úL� RUJDQL]DUHD� VSDĠLLORU� GH� SUHJăWLUH�� UDSRUWDWH� OD� QXPăUXO�
SDUWLFLSDQĠLORU� OD� SURJUDPXO� GH� IRUPDUH� SURIHVLRQDOă�� SUHFXP� úL� GHVIăúXUDUHD�
SURFHVXOXL�GH�SUHJăWLUH�WUHEXLH�Vă�UHVSHFWH�QRUPHOH�VSHFLILFH�GH�SURWHFĠLD�PXQFLL��

J�� )LHFDUH� SDUWLFLSDQW� OD� SURJUDPXO� GH� IRUPDUH� SURIHVLRQDOă� DUH� DFFHV� LQGLYLGXDO� OD�
VXSRUWXO�GH�FXUV�PDQXDOXO�FXUVDQWXOXL��6XSRUWXO�GH�FXUV�PDQXDOXO�FXUVDQWXOXL�SRDWH�
IL� GLVWULEXLW� SDUWLFLSDQĠLORU� OD� SURJUDPXO� GH� IRUPDUH�SURIHVLRQDOă� úL� VXE� IRUPă�GH�
IDVFLFXOH��SH�PăVXUD�SDUFXUJHULL�SURJUDPHL�GH�SUHJăWLUH��

K�� 6XSRUWXO�GH�FXUV�PDQXDOXO�FXUVDQWXOXL�WUHEXLH�Vă�SHUPLWă�WUDQVPLWHUHD�FXQRúWLQĠHORU�
GH�ED]ă��FRQIRUP�WHPDWLFLL�GH�SUHJăWLUH��

L�� 'XSă�FD]�� IXUQL]RUXO�GH� IRUPDUH�SURIHVLRQDOă�SXQH� OD�GLVSR]LĠLD�SDUWLFLSDQĠLORU� OD�
SURJUDPXO� GH� IRUPDUH� SURIHVLRQDOă� DOWH� PDWHULDOH� GH� WLSXO�� FDLHW� GH� DSOLFDĠLL�
SUDFWLFH��PDWHULDOH�GRFXPHQWDUH��ELEOLRJUDILH�HWF���

M�� 'DFă� VXSRUWXO� GH� FXUV�PDQXDOXO� FXUVDQWXOXL� QX� HVWH� HODERUDW� GH� IXUQL]RUXO� GH�
IRUPDUH�SURIHVLRQDOă��DFHVW�OXFUX�WUHEXLH�SUHFL]DW��

���� %D]D�PDWHULDOă� D� IXUQL]RULORU� GH� SURJUDPH� GH� IRUPDUH� SURIHVLRQDOă� SRDWH� IL� GHĠLQXWă� vQ�
SURSULHWDWH� VDX� FRQFHVLRQDWă�� vQFKLULDWă�� GREkQGLWă�SULQ�SDUWHQHULDW� VDX�DOWH� IRUPH��SH�GXUDWD�
SURJUDPXOXL�GH�IRUPDUH�SURIHVLRQDOă��IDSW�GRYHGLW�FX�GRFXPHQWH��
�
$UW�����
���� ÌQ� FD]XO� SURJUDPHORU� GH� IRUPDUH� SURIHVLRQDOă� ILQDOL]DWH� FX� FHUWLILFDWH� GH� FDOLILFDUH��
IRUPDWRUXO� HODERUHD]ă� SURLHFWH� GLGDFWLFH� SHQWUX� ILHFDUH� GLQ� WHPHOH� FXSULQVH� vQ�
PRGXOH�GLVFLSOLQH�� GXSă� FD]�� FDUH� VXQW� SUH]HQWDWH� OD� VROLFLWDUHD� SHUVRDQHORU� vQVăUFLQDWH� Vă�
HIHFWXH]H�PRQLWRUL]DUHD�VDX�GXSă�FD]�FRQWUROXO�DFWLYLWăĠLL�GH�IRUPDUH�SURIHVLRQDOă��
����0RGHOXO�SURLHFWXOXL�GLGDFWLF�HVWH�SUH]HQWDW�vQ�$QH[D�QU������
�
$UW�����
&ULWHULLOH� SULYLQG� H[SHULHQĠD� IXUQL]RUXOXL� GH� IRUPDUH� SURIHVLRQDOă� GHYLQ� REOLJDWRULL� OD�
HYDOXDUHD�vQ�YHGHUHD�UHvQQRLULL�DXWRUL]DĠLHL��
�

�
&$3,72/8/�,,,�

3URFHGXUD�GH�DXWRUL]DUH�D�IXUQL]RULORU�GH�IRUPDUH�SURIHVLRQDOă�
�
$UW������
����&HUHUHD�GH�DXWRUL]DUH��vQVRĠLWă�GH�GRVDUXO�GH�DXWRUL]DUH��VH�GHSXQH��GLUHFW�VDX�SULQ�SRúWă��FX�
FRQILUPDUH� GH� SULPLUH�� OD� VHFUHWDULDWXO� WHKQLF� GLQ� MXGHĠXO� vQ� FDUH� vúL� GHVIăúRDUă� DFWLYLWDWHD�
IXUQL]RUXO�GH�IRUPDUH�SURIHVLRQDOă��0RGHOXO�FHUHULL�GH�DXWRUL]DUH�HVWH�SUHYă]XW�vQ�$QH[D�QU�����
���� 'RVDUXO� GH� DXWRUL]DUH� FXSULQGH� GRFXPHQWHOH� SUHYă]XWH� vQ� $QH[D� QU�� ��� )LHFDUH� ILOă� D�
GRVDUXOXL� GH� DXWRUL]DUH� HVWH� QXPHURWDWă� úL� úWDPSLODWă�� LDU� SH� XOWLPD� SDJLQă� VH� FRQVHPQHD]ă�
QXPăUXO� GH� ILOH� H[LVWHQWH�� VXE� VHPQăWXUD� UHSUH]HQWDQWXOXL� OHJDO� DO� IXUQL]RUXOXL� GH� IRUPDUH�
SURIHVLRQDOă��3ULPD�SDJLQă�GLQ�GRVDUXO�GH�DXWRUL]DUH�HVWH�RSLVXO�FRPSOHWDW�FRQIRUP�PRGHOXOXL�
GLQ�$QH[D�QU�����
�
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$UW�����
���� 3URFHGXUD� GH� DXWRUL]DUH� VH� GHFODQúHD]ă� OD� GDWD� vQUHJLVWUăULL� FHUHULL� GH� DXWRUL]DUH� vQ�
5HJLVWUXO�GH�HYLGHQĠă�D�FHUHULORU�GH�DXWRUL]DUH��DO�FăUXL�PRGHO�HVWH�SUHYă]XW�vQ�$QH[D�QU�����
���� ÌQ�FD]XO� vQ�FDUH� VH�FRQVWDWă� �QHUHJXODULWăĠL�DOH�GRFXPHQWDĠLHL�GHSXVH�� VHFUHWDULDWXO� WHKQLF��
FRPXQLFă�DFHVW�IDSW�IXUQL]RUXOXL�GH�IRUPDUH�SURIHVLRQDOă�FDUH�D�VROLFLWDW�DXWRUL]DUHD��vQ�WHUPHQ�
GH���]LOH�GH�OD�GDWD�vQUHJLVWUăULL�FHUHULL�GH�DXWRUL]DUH��)XUQL]RUXO�GH�IRUPDUH�SURIHVLRQDOă�DUH�R�
VLQJXUă� GDWă� SRVLELOLWDWHD� GH� D� UHPHGLD� QHUHJXODULWăĠLOH�� vQ� WHUPHQ� GH� ��� GH� ]LOH� GH� OD� GDWD�
QRWLILFăULL��
�
$UW�����
���3RWULYLW� DUW�� ��� GLQ� 1RUPHOH� PHWRGRORJLFH�� SHQWUX� HYDOXDUHD� IXUQL]RULORU� GH� IRUPDUH�
SURIHVLRQDOă�vQ�YHGHUHD�DXWRUL]ăULL��FRPLVLLOH�GH�DXWRUL]DUH�SRW�IRORVL�VSHFLDOLúWL�VDX�H[SHUĠL�D�
FăURU�SUHJăWLUH�úL�H[SHULHQĠă�DX�OHJăWXUă�GLUHFWă�FX�RFXSDĠLD�SHQWUX�FDUH�VH�VROLFLWă�DXWRUL]DUHD��
GHQXPLĠL�vQ�FRQWLQXDUH�VSHFLDOLúWL���
����'HVHPQDUHD� VSHFLDOLúWLORU� SHQWUX� HYDOXDUHD� IXUQL]RUXOXL�� VH� IDFH�� GH� UHJXOă�� SULQ� URWDĠLH��
GLQWUH�VSHFLDOLúWLL�D�FăURU�SUHJăWLUH�úL�H[SHULHQĠă�DX�OHJăWXUă�GLUHFWă�FX�RFXSDĠLD�SHQWUX�FDUH�VH�
VROLFLWă�DXWRUL]DUHD��
����3RWULYLW�DUW�����GLQ�1RUPHOH�PHWRGRORJLFH��OLVWHOH�QRPLQDOH�GH�VSHFLDOLúWL�VXQW�DSUREDWH�GH�
FRPLVLLOH�GH�DXWRUL]DUH��
����ÌQ�FD]XO�vQ�FDUH�FRPLVLD�GH�DXWRUL]DUH�QX�SRDWH�VHOHFWD�VSHFLDOLúWL�SH�SODQ�ORFDO��SRDWH�DSHOD�
OD�VSHFLDOLúWLL�GHVHPQDĠL�GH�DOWH�FRPLVLL��
���� 6SHFLDOLVWXO� GHVHPQDW� SHQWUX� HYDOXDUHD� XQXL� IXUQL]RU� GH� IRUPDUH�� HVWH� REOLJDW� Vă� GHD� R�
GHFODUDĠLH� SH� SURSULH� UăVSXQGHUH� Fă� QX� VH� DIOă� vQ� QLFL� XQD� GLQWUH� XUPăWRDUHOH� VLWXDĠLL� GH�
LQFRPSDWLELOLWDWH��

D�� QX�VH�DIOă�vQ�UDSRUW�GH�UXGHQLH�SkQă�OD�JUDGXO�,,,�LQFOXVLY�FX�FRQGXFHUHD�IXUQL]RUXOXL�GH�
IRUPDUH�SURIHVLRQDOă��

E�� QX�VH�DIOă�vQWU�XQ�UDSRUW�SDWULPRQLDO�FX�IXUQL]RUXO�GH�IRUPDUH�SURIHVLRQDOă��
F�� QX�D�SDUWLFLSDW�OD�HODERUDUHD�SURJUDPXOXL�GH�IRUPDUH�SURIHVLRQDOă�VXSXV�DXWRUL]ăULL��
G�� QX�DUH�FDOLWDWHD�GH�IRUPDWRU�vQ�FDGUXO�DFHVWXL�SURJUDP��

�
$UW�����
����'RVDUHOH�GH�DXWRUL]DUH�FDUH�VXQW�FRPSOHWH�VXQW�DQDOL]DWH�GH�FăWUH�FRPLVLD�GH�DXWRUL]DUH��
����&RPLVLD�GH�DXWRUL]DUH�YHULILFă�vQGHSOLQLUHD�FRQGLĠLLORU�GH�HOLJLELOLWDWH��'DFă�VH�FRQVWDWă�Fă�
DFHVWH�FRQGLĠLL�QX�VXQW�vQGHSOLQLWH��IXUQL]RUXO�GH�IRUPDUH�SURIHVLRQDOă�HVWH�DWHQĠLRQDW�vQ�VFULV��
vQ�WHUPHQ�GH���]LOH�GH�OD�GDWD�FRQVWDWăULL��)XUQL]RUXO�GH�IRUPDUH�SURIHVLRQDOă�DUH�SRVLELOLWDWHD�
Vă�GHPRQVWUH]H��FX�DFWH��Fă�vQGHSOLQHúWH�FULWHULLOH�GH�HOLJLELOLWDWH��R�VLQJXUă�GDWă��vQ�WHUPHQ�GH�
���GH�]LOH�GH�OD�GDWD�DWHQĠLRQăULL���
����ÌQ�FD]XO�vQ�FDUH�FRPLVLD�GH�DXWRUL]DUH�FRQVWDWă�Fă�VXQW�vQGHSOLQLWH�FRQGLĠLLOH�GH�HOLJLELOLWDWH��
SUHúHGLQWHOH�FRPLVLHL�GH�DXWRUL]DUH�DOHJH��GLQ�OLVWD�GH�VSHFLDOLúWL�DSUREDWă��GRL�GLQWUH�DFHúWLD��D�
FăURU�SUHJăWLUH�úL�H[SHULHQĠă�DX�OHJăWXUă�GLUHFWă�FX�RFXSDĠLD�SHQWUX�FDUH�VH�VROLFLWă�DXWRUL]DUHD��
����1XPLUHD�VSHFLDOLúWLORU�FDUH�YRU�HIHFWXD�HYDOXDUHD�SURJUDPXOXL�GH�IRUPDUH�SURIHVLRQDOă�VH�
IDFH�SULQ�GHFL]LH�D�FRPLVLHL�GH�DXWRUL]DUH��
�
$UW�����
���� )LHFDUH� VSHFLDOLVW� YHULILFă�� vQ� PRG� LQGHSHQGHQW�� GDFă� VXQW� vQGHSOLQLWH� FULWHULLOH� GH�
DXWRUL]DUH��

D�� SULQ�DQDOL]D�GRFXPHQWDĠLHL�SUHYă]XWH�vQ�$QH[D�QU�����
E�� SULQ� GHSODVDUH� OD� ORFXO� GH� GHVIăúXUDUH� D� SURFHVXOXL� GH� IRUPDUH� SURIHVLRQDOă�� vQ�

YHGHUHD�FRQIUXQWăULL�VLWXDĠLLORU�GHVFULVH�vQ�GRFXPHQWH�FX�VLWXDĠLD�IDSWLFă��
���� )LHFDUH� VSHFLDOLVW� FRQVHPQHD]ă� UH]XOWDWHOH� HYDOXăULL� vQ� 5DSRUWXO� GH� HYDOXDUH�� DO� FăUXL�
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PRGHO�HVWH�SUH]HQWDW�vQ�$QH[D�QU�����úL�vO�GHSXQH�OD�VHFUHWDULDWXO�WHKQLF��
�
$UW�����
����&RPLVLD�GH�DXWRUL]DUH��vQWUXQLWă�OD�FHUHUHD�SUHúHGLQWHOXL�DFHVWHLD��FRQIRUP�DUW�����úL�DUW�����
GLQ�1RUPHOH�PHWRGRORJLFH�� VROXĠLRQHD]ă�FHUHUHD�GH�DXWRUL]DUH� vQ� WHUPHQ�GH�PD[LPXP����GH�
]LOH� GH� OD� GDWD� vQUHJLVWUăULL� FHUHULL� GH� DXWRUL]DUH�� VDX�� GXSă� FD]�� GH� OD� GDWD� UHPHGLHULL�
QHUHJXODULWăĠLORU� FRQVWDWDWH� SRWULYLW� DUW�� ��� DOLQ�� ����� UHVSHFWLY� DUW�� ��� DOLQ� ���� GLQ� SUH]HQWD�
0HWRGRORJLH���
����&RPLVLD�GH�DXWRUL]DUH�DQDOL]HD]ă�GRFXPHQWDĠLD�FXSULQVă�vQ�GRVDUXO�GH�DXWRUL]DUH��SUHFXP�
úL� 5DSRDUWHOH� GH� HYDOXDUH� vQWRFPLWH� GH� VSHFLDOLúWL� úL� GHFLGH� DFRUGDUHD� VDX� QHDFRUGDUHD�
DXWRUL]DĠLHL��PRWLYkQG�DFHDVWă�GHFL]LH��
����'HFL]LD�FRPLVLHL�GH�DXWRUL]DUH�SULYLQG�DFRUGDUHD� VDX�QHDFRUGDUHD�DXWRUL]DĠLHL��SUHFXP�úL�
PRWLYDUHD�DFHVWHLD�VH�vQWRFPHúWH�vQ�GRXă�H[HPSODUH�GLQ�FDUH�XQXO�VH�WUDQVPLWH�IXUQL]RUXOXL�GH�
IRUPDUH�SURIHVLRQDOă�FDUH�D�VROLFLWDW�DXWRUL]DUHD��
�
$UW�����
6HFUHWDULDWXO� WHKQLF� WUDQVPLWH� IXUQL]RUXOXL� GH� IRUPDUH� SURIHVLRQDOă� GHFL]LD� FRPLVLHL� GH�
DXWRUL]DUH�SULYLQG�DFRUGDUHD�VDX�QHDFRUGDUHD�DXWRUL]DĠLHL��LQFOXVLY�PRWLYDUHD�DFHVWHL�GHFL]LL��vQ�
WHUPHQ�GH���]LOH�GH�OD�GDWD�VHPQăULL��DFHVWHLD��GH�FăWUH�SUHúHGLQWHOH��FRPLVLHL�GH�DXWRUL]DUH��
�
$UW�����
����ÌQ�XUPD�GHFL]LHL�GH�DFRUGDUH�D�DXWRUL]ăULL��VHFUHWDULDWXO�WHKQLF�FRPSOHWHD]ă�DXWRUL]DĠLD�úL�R�
vQUHJLVWUHD]ă�vQ�5HJLVWUXO�GH�HYLGHQĠă�D�DXWRUL]DĠLLORU���
����$XWRUL]DĠLD�VH�LGHQWLILFă�SULQ�QXPăU��VHULH�úL�GDWD�HOLEHUăULL��
����0RGHOXO�GH�DXWRUL]DĠLH�HVWH�SUH]HQWDW�vQ�$QH[D�QU�����LDU�PRGHOXO�5HJLVWUXOXL�GH�HYLGHQĠă�D�
DXWRUL]DĠLLORU�vQ�$QH[D�QU������
���� ÌQ� FD]XO� � SLHUGHULL�� VXVWUDJHULL� VDX� GHWHULRUăULL� DXWRUL]DĠLHL�� IXUQL]RUXO� GH� IRUPDUH�
SURIHVLRQDOă�SRDWH� VROLFLWD� � HOLEHUDUHD�XQXL�GXSOLFDW�DO� DXWRUL]DĠLHL� vQ�FRQGLĠLLOH�SUHYă]XWH�GH�
LQVWUXFĠLXQLOH�HPLVH��GH�&RQVLOLXO�1DĠLRQDO�GH�)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU��
��
$UW�����
$XWRUL]DĠLD�VH�HOLEHUHD]ă�GH�FăWUH�VHFUHWDULDWXO�WHKQLF��UHSUH]HQWDQWXOXL�OHJDO�DO�IXUQL]RUXOXL�GH�
IRUPDUH�SURIHVLRQDOă��vQ�FHO�PXOW����GH�]LOH�GH�OD�GDWD�FRPXQLFăULL�GHFL]LHL�GH�DXWRUL]DUH��
�
$UW�����
����)XUQL]RUXO�GH�IRUPDUH�SURIHVLRQDOă��D�FăUXL�VROLFLWDUH�GH�DXWRUL]DUH�D�IRVW�UHVSLQVă�GH�FăWUH�
FRPLVLD�GH�DXWRUL]DUH��SRDWH�FRQWHVWD�DFHDVWă�GHFL]LH�vQ�WHUPHQ�GH����GH�]LOH�GH�OD�FRPXQLFDUH��
���� &RQWHVWDĠLD�� vQVRĠLWă� GH� R� FRSLH� GXSă� GHFL]LD� FRPLVLHL� GH� DXWRUL]DUH�� VH� GHSXQH� OD�
6HFUHWDULDWXO�WHKQLF�DO�&RQVLOLXOXL�1DĠLRQDO�GH�)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU�
�
$UW�����
����&RQVLOLXO�1DĠLRQDO�GH�)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU�DQDOL]HD]ă�FRQWHVWDĠLD�IXUQL]RUXOXL�
GH� IRUPDUH� úL� GHVHPQHD]ă� SHQWUX� H[DPLQDUHD� DVSHFWHORU� LQYRFDWH� vQ� FRQWHVWDĠLL� VSHFLDOLúWL�
úL�VDX�� PHPEUL� DL� &RQVLOLXOXL� 1DĠLRQDO� GH� )RUPDUH� 3URIHVLRQDOă� D� $GXOĠLORU� úL�VDX� DL�
6HFUHWDULDWXOXL�WHKQLF�DO�&RQVLOLXOXL�1DĠLRQDO�GH�)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU��
���� 6SHFLDOLúWLL� VXQW� GHVHPQDĠL� GLQ� OLVWHOH� FRPLVLLORU� GH� DXWRUL]DUH�� DOWH� SHUVRDQH� GHFkW� FHOH�
FDUH�DX�HIHFWXDW�HYDOXDUHD�vQ�YHGHUHD�DXWRUL]ăULL��
���� 6HFUHWDULDWXO� WHKQLF� MXGHĠHDQ� SXQH� OD� GLVSR]LĠLD� VSHFLDOLúWLORU� GHVHPQDĠL� GH� &RQVLOLXO�
1DĠLRQDO�GH�)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU�WRDWH�GDWHOH�GH�FDUH�GLVSXQH�úL�vL�VSULMLQă�vQ�WRDWH�
GHPHUVXULOH�vQ�YHGHUHD�DQDOL]ăULL�FRQWHVWDĠLHL��
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����'XSă�DQDOL]D�GRFXPHQWHORU�úL��GXSă�FD]��D�VLWXDĠLHL�GH�SH�WHUHQ��VSHFLDOLúWLL�vQWRFPHVF�XQ�
UDSRUW� GH� FRQVWDWDUH� SH� FDUH� vO� SUH]LQWă� &RQVLOLXOXL� 1DĠLRQDO� GH� )RUPDUH� 3URIHVLRQDOă� D�
$GXOĠLORU��
�
$UW�����
����6ROXĠLRQDUHD�FRQWHVWDĠLHL�VH�IDFH�vQ�WHUPHQ�GH����GH�]LOH�GH�OD�GDWD�vQUHJLVWUăULL�FRQWHVWDĠLHL��
SULQ�KRWăUkUH�D�&RQVLOLXOXL�1DĠLRQDO�GH�)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU�FDUH�VH�HPLWH�vQ�WUHL�
H[HPSODUH�� +RWăUkUHD� SULYLQG� DGPLWHUHD� VDX� UHVSLQJHUHD� FRQWHVWDĠLHL� FXSULQGH� úL� PRWLYDUHD�
VROXĠLHL��
����ÌQ�WHUPHQ�GH���]LOH�GH�OD�GDWD�HPLWHULL��6HFUHWDULDWXO�WHKQLF�WUDQVPLWH�FkWH�XQ�H[HPSODU�DO�
KRWăUkULL� &RQVLOLXOXL� 1DĠLRQDO� GH� )RUPDUH� 3URIHVLRQDOă� D� $GXOĠLORU� IXUQL]RUXOXL� GH� IRUPDUH�
SURIHVLRQDOă�úL�FRPLVLHL�GH�DXWRUL]DUH���
�
�
$UW�����
ÌQ� FD]XO� DGPLWHULL� FRQWHVWDĠLHL�� FRPLVLD� GH� DXWRUL]DUH� FDUH� D� VROXĠLRQDW� LQLĠLDO� FHUHUHD� GH�
DXWRUL]DUH� vL� HOLEHUHD]ă� IXUQL]RUXOXL� GH� IRUPDUH�SURIHVLRQDOă� DXWRUL]DĠLD�� vQ� WHUPHQ�GH����GH�
]LOH�GH�OD�GDWD�UH]ROYăULL�FRQWHVWDĠLHL���
�
$UW�����
)XUQL]RUXO� GH� IRUPDUH� QHPXOĠXPLW� GH� VROXĠLRQDUHD� FRQWHVWDĠLHL�� VH� SRDWH� DGUHVD� LQVWDQĠHL�
MXGHFăWRUHúWL�FRPSHWHQWH��vQ�WHPHLXO�/HJLL�FRQWHQFLRVXOXL�DGPLQLVWUDWLY��
�
$UW������
+RWăUkUHD�&RQVLOLXOXL�1DĠLRQDO�GH�)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU��OXDWă�vQ�XUPD�VROXĠLRQăULL�
FRQWHVWDĠLHL� SUHFXP� úL� KRWăUkUHD� MXGHFăWRUHDVFă� GHILQLWLYă� úL� LUHYRFDELOă� D� LQVWDQĠHL�
MXGHFăWRUHúWL�VXQW�REOLJDWRULL�SHQWUX�FRPLVLD�GH�DXWRUL]DUH��
�
$UW�����
'DWHOH� SULYLQG� IXUQL]RULL� GH� IRUPDUH� SURIHVLRQDOă� úL� SURJUDPHOH� GH� IRUPDUH� SURIHVLRQDOă�
DXWRUL]DWH�VH�vQVFULX�vQ�5HJLVWUXO�QDĠLRQDO�DO�IXUQL]RULORU�GH�IRUPDUH�SURIHVLRQDOă�D�DGXOĠLORU���
�
$UW�����
)XUQL]RUXO� GH� IRUPDUH� SURIHVLRQDOă� FDUH� GRUHúWH� Vă� UHvQQRLDVFă� DXWRUL]DĠLD� SRDWH� GHSXQH�� FX�
PD[LP� ��� GH� ]LOH� vQDLQWH� GH� H[SLUDUHD� YDODELOLWăĠLL� DXWRUL]DĠLHL�� OD� VHFUHWDULDWXO� WHKQLF� DO�
FRPLVLHL�GH�DXWRUL]DUH�FHUHUHD�GH�DXWRUL]DUH��vQVRĠLWă�GH�GRVDUXO�GH�DXWRUL]DUH�SUHYă]XWH�OD�DUW��
���GLQ�SUH]HQWD�0HWRGRORJLH��
�
�

&DSLWROXO�,9�
3URFHGXUD�GH�PRQLWRUL]DUH�D�IXUQL]RULORU�GH�IRUPDUH�DXWRUL]DĠL�

$UW�����
����$FWLYLWDWHD�GH�PRQLWRUL]DUH�SUHYă]XWă�OD�DUW�����DOLQ������GLQ�1RUPHOH�PHWRGRORJLFH�FRQVWă�
vQ�XUPăULUHD�VLVWHPDWLFă�D�vQGHSOLQLULL�GH�FăWUH�IXUQL]RUXO�GH�IRUPDUH�SURIHVLRQDOă�D�FULWHULLORU�
FDUH�DX�VWDW�OD�ED]D�DXWRUL]ăULL�DFHVWXLD���
���� ÌQ� FHL� �� DQL� SHQWUX� FDUH� D� SULPLW� DXWRUL]DĠLD�� IXUQL]RUXO� GH� IRUPDUH� SURIHVLRQDOă� HVWH�
PRQLWRUL]DW�SULQ��

D�� FHO�SXĠLQ���YL]LWH�GH�PRQLWRUL]DUH��OD� LQWHUYDO�GH�FHO�PXOW���� OXQL�� OD�FDUH�VH�SRW�
DGăXJD�YL]LWH�VXSOLPHQWDUH��vQ�FD]XO�XQRU�VHVL]ăUL�úL�VDX�vQ�VLWXDĠLL�VSHFLDOH��
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E�� SULQ�XUPăULUHD�VLVWHPDWLFă�D�UH]XOWDWHORU�REĠLQXWH�GH�SDUWLFLSDQĠLL�OD�SURJUDPXO�GH�
IRUPDUH�SURIHVLRQDOă��FX�RFD]LD�HYDOXăULL�ILQDOH��

����0RGDOLWDWHD� FRQFUHWă� GH� XUPăULUH� D� vQGHSOLQLULL� D� FULWHULLORU� GH� HYDOXDUH� VH� IDFH� SRWULYLW�
,QVWUXFĠLXQLORU� GH� PRQLWRUL]DUH� HODERUDWH� GH� &RQVLOLXO� 1DĠLRQDO� GH� )RUPDUH� 3URIHVLRQDOă� D�
$GXOĠLORU��
�
$UW�����
����0RQLWRUL]DUHD�IXUQL]RULORU�GH�IRUPDUH�DXWRUL]DĠL�VH� UHDOL]HD]ă�GH�HFKLSH�GH�PRQLWRUL]DUH��
IRUPDWH�GLQ�GRXă�SHUVRDQH��GHVHPQDWH���

D�� OD�QLYHO�MXGHĠHDQ��SULQ�GHFL]LH�D�FRPLVLHL�GH�DXWRUL]DUH���
E�� OD� QLYHO� QDĠLRQDO�� SULQ� KRWăUkUH� D� &RQVLOLXOXL� 1DĠLRQDO� GH� )RUPDUH� 3URIHVLRQDOă� D�

$GXOĠLORU��
���� ÌQ� FD]XO� UHFODPDĠLLORU�� HFKLSD� GH�PRQLWRUL]DUH� SRDWH� IL� GHVHPQDWă� GLUHFW� GH� SUHúHGLQWHOH�
FRPLVLHL�GH�DXWRUL]DUH��
����'LQ�HFKLSHOH�GH�PRQLWRUL]DUH�SRW�IDFH�SDUWH��

D�� OD�QLYHO�MXGHĠHDQ��VSHFLDOLúWL�úL�VDX�PHPEUL�DL�FRPLVLLORU�GH�DXWRUL]DUH��
E�� OD� QLYHO� QDĠLRQDO�� VSHFLDOLúWL� úL�VDX� PHPEUL� DL� &RQVLOLXOXL� 1DĠLRQDO� GH� )RUPDUH�

3URIHVLRQDOă� D� $GXOĠLORU� úL�VDX� DL� 6HFUHWDULDWXOXL� WHKQLF� DO� &RQVLOLXOXL� 1DĠLRQDO� GH�
)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU��

�
$UW�����
����(FKLSD�GH�PRQLWRUL]DUH�YHULILFă��OD�VHGLXO�IXUQL]RUXOXL�GH� IRUPDUH�SURIHVLRQDOă��PRGXO�vQ�
FDUH�VXQW�vQGHSOLQLWH�FULWHULLOH�GH�DXWRUL]DUH��DQDOL]kQG�FDX]HOH�FDUH�DX�GHWHUPLQDW�HYHQWXDOHOH�
VHVL]ăUL�VDX�UHFODPDĠLL��
���� )LHFDUH� PHPEUX� DO� HFKLSHL� GH� PRQLWRUL]DUH� FRQVHPQHD]ă� UH]XOWDWHOH� PRQLWRUL]ăULL� vQ�
5DSRUWXO� GH� PRQLWRUL]DUH�� DO� FăUXL� PRGHO� HVWH� SUH]HQWDW� vQ� $QH[D� QU�� ���� úL� vO� GHSXQH� OD�
VHFUHWDULDWXO�WHKQLF��
�

�
�

&$3,72/8/�9�
3URFHGXUD�GH�UHWUDJHUH�D�DXWRUL]DĠLHL�

�
$UW�����
&RPLVLD� GH� DXWRUL]DUH�� vQWUXQLWă� FRQIRUP� DUW���� úL� DUW�� ��� GLQ� 1RUPHOH� PHWRGRORJLFH��
DQDOL]HD]ă� UDSRUWXO� GH� PRQLWRUL]DUH� úL�� vQ� FD]XO� vQ� FDUH� FRQVWDWă� Fă� IXUQL]RUXO� GH� IRUPDUH�
SURIHVLRQDOă� QX� UHVSHFWă� FULWHULLOH� GH� DXWRUL]DUH�� SRDWH� GLVSXQH� DWHQĠLRQDUHD� DFHVWXLD� VDX�
UHWUDJHUHD�DXWRUL]DĠLHL���
�
$UW�����
����$WHQĠLRQDUHD�IXUQL]RUXOXL�GH�IRUPDUH�SURIHVLRQDOă�VH� UHDOL]HD]ă�SULQWU�R�QRWă�VHPQDWă�GH�
SUHúHGLQWHOH�FRPLVLHL�GH�DXWRUL]DUH��SULQ�FDUH�IXUQL]RUXO�GH�IRUPDUH�SURIHVLRQDOă�HVWH�vQúWLLQĠDW�
Fă�QX�vQGHSOLQHúWH�XQXO�VDX�PDL�PXOWH�GLQWUH�FULWHULLOH�GH�DXWRUL]DUH�úL�L�VH�DFRUGă�R�SHULRDGă�GH�
���GH�]LOH�SHQWUX�D�OXD�PăVXUL�vQ�YHGHUHD�vQGHSOLQLULL�FULWHULLORU�GH�DXWRUL]DUH���
����/D�H[SLUDUHD�WHUPHQXOXL�GH����GH�]LOH��HFKLSD�GH�PRQLWRUL]DUH�YHULILFă�GDFă�IXUQL]RUXO�GH�
IRUPDUH�SURIHVLRQDOă�D�UHPHGLDW�QHUHJXODULWăĠLOH�FRQVWDWDWH�úL�FRPXQLFă�UH]XOWDWXO�FRPLVLHL�GH�
DXWRUL]DUH���
����'DFă�IXUQL]RUXO�GH�IRUPDUH�SURIHVLRQDOă�QX�D�OXDW�PăVXUL�SHQWUX�vQGHSOLQLUHD�FULWHULLORU�GH�
DXWRUL]DUH��FRPLVLD�GH�DXWRUL]DUH�GHFLGH�UHWUDJHUHD�DXWRUL]DĠLHL��
�
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$UW�����
ÌQ� FD]XO� SURJUDPHORU� GH� FDOLILFDUH�� GDFă� OD� GRXă� VHULL� FRQVHFXWLYH� VH� FRQVWDWă� Fă� UDWD� GH�
SURPRYDUH� HVWH� PDL� PLFă� GH� ���� VDX� UDWD� GH� DEDQGRQ� HVWH� PDL� PDUH� GH� ����� VH� IDFH� R�
UHHYDOXDUH�D�IXUQL]RUXOXL�GH�IRUPDUH�SURIHVLRQDOă�úL��GDFă�HVWH�FD]XO�� L�VH�UHWUDJH�DXWRUL]DĠLD��
SULQ�GHFL]LH�D�FRPLVLHL�GH�DXWRUL]DUH��
�
$UW�����
)XUQL]RUXO� GH� IRUPDUH� SURIHVLRQDOă� SRDWH� Vă� FRQWHVWH� OD� &RQVLOLXO� 1DĠLRQDO� GH� )RUPDUH�
3URIHVLRQDOă� D�$GXOĠLORU� GHFL]LD� GH� UHWUDJHUH� D� DXWRUL]DĠLHL�� SURFHGXUD� ILLQG� DFHHDúL� FD� úL� vQ�
FD]XO�QHDFRUGăULL�DXWRUL]DĠLHL��
�
�

&$3,72/8/�9,�
'LVSR]LĠLL�ILQDOH�

�
$UW�����
)XUQL]RULL� GH� IRUPDUH� FDUH� RUJDQL]HD]ă� SURJUDPH� GH� IRUPDUH� SURIHVLRQDOă� QHFRQYHQĠLRQDOH��
FXP�VXQW�� vQYăĠăPkQWXO�GHVFKLV� OD�GLVWDQĠă��SULQ�FRUHVSRQGHQĠă�� H�OHDUQLQJ�� HWF��QX�VH� VXSXQ�
UHJOHPHQWăULORU�GH�DXWRUL]DUH�FXSULQVH�vQ�SUH]HQWD�0HWRGRORJLH��
�
$UW�����
ÌQ� WHPHLXO� DUW�� ��� OLW�� G�� GLQ� 1RUPHOH� PHWRGRORJLFH�� &RQVLOLXO� 1DĠLRQDO� GH� )RUPDUH�
3URIHVLRQDOă�D�$GXOĠLORU�HODERUHD]ă�LQVWUXFĠLXQL�úL�LQVWUXLHúWH�PHPEULL�FRPLVLLORU�GH�DXWRUL]DUH�
úL�SHUVRQDOXO�VHFUHWDULDWHORU�WHKQLFH��SHQWUX�FD��DXWRUL]DUHD��Vă�VH�GHVIăúRDUH�vQ�PRG�XQLWDU�vQ�
vQWUHDJD� ĠDUă�� ÌQ� DFHVW� VHQV� � &RQVLOLXO� 1DĠLRQDO� GH� )RUPDUH� 3URIHVLRQDOă� D� $GXOĠLORU��
HODERUHD]ă���

D�� LQVWUXFĠLXQL��GH�vQWRFPLUH�úL�SUH]HQWDUH�D�GRFXPHQWDĠLHL�GH�FăWUH�IXUQL]RUXO�GH�IRUPDUH�
vQ�YHGHUHD�DXWRUL]ăULL����

E�� LQVWUXFĠLXQL� � FX� SULYLUH� OD� HYDOXDUHD� IXUQL]RUXOXL� GH� IRUPDUH� GH� FăWUH� VSHFLDOLúWLL�
GHVHPQDĠL�GH�FRPLVLLOH�GH�DXWRUL]DUH��

F�� LQVWUXFĠLXQL� � FX� SULYLUH� OD� SURFHGXUD� GH� RUJDQL]DUH� úL� IXQFĠLRQDUH� D� FRPLVLLORU� GH�
DXWRUL]DUH�úL�D�VHFUHWDULDWHORU�WHKQLFH���

G�� LQVWUXFĠLXQL� vQ� YHGHUHD� vQWRFPLULL� � OLVWHORU� GH� VSHFLDOLúWL� úL� H[SHUĠL�� � OD� FDUH� VH� SRDWH�
DSHOD�SHQWUX�DFWLYLWăĠLOH�GH�HYDOXDUH�D�IXUQL]RULORU�GH�IRUPDUH�SURIHVLRQDOă��

�
$UW�����
&RPLVLLOH�GH�DXWRUL]DUH�vQFHS�DFWLYLWDWHD�GH�DXWRUL]DUH�D�IXUQL]RULORU�GH�IRUPDUH�SURIHVLRQDOă�
vQ�WHUPHQ�GH����GH�]LOH�GH�DO�GDWD�vQILLQĠăULL�DFHVWRUD�SULQ�KRWăUkUH�D�&RQVLOLXOXL�1DĠLRQDO�GH�
)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU��
�
$UW�����
ÌQ� WHPHLXO� DUW�� ��� OLW�� K�� GLQ� 1RUPHOH� PHWRGRORJLFH�� &RQVLOLXO� 1DĠLRQDO� GH� )RUPDUH�
3URIHVLRQDOă� D� $GXOĠLORU� HODERUHD]ă� LQVWUXFĠLXQL� GH� vQWRFPLUH� úL� DFWXDOL]DUH� D� 5HJLVWUXOXL�
1DĠLRQDO�DO�)XUQL]RULORU�GH�)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU��
�
$UW�����
���� ÌQ� WHPHLXO� DUW�� ��� OLW�� J�� GLQ� 1RUPHOH� PHWRGRORJLFH�� &RQVLOLXO� 1DĠLRQDO� GH� )RUPDUH�
3URIHVLRQDOă� D� $GXOĠLORU� DFRUGă� FRQVXOWDQĠă� GH� VSHFLDOLWDWH� SULYLQG� IRUPDUHD� SURIHVLRQDOă� D�
DGXOĠLORU�� FX� UHIHULUH� OD� FULWHULLOH� FDUH� VWDX� OD� ED]D� DXWRUL]ăULL� SURJUDPHORU� GH� IRUPDUH�
SURIHVLRQDOă��
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����0HWRGRORJLD�úL�LQVWUXFĠLXQLOH�GH�DXWRUL]DUH�SRW�IL�FRQVXOWDWH�OD�VHGLXO�VHFUHWDULDWHORU�WHKQLFH��
úL�SH�VLWH�XO�&RQVLOLXOXL�1DĠLRQDO�GH�)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU��
�
$UW�����
����)XUQL]RULL�GH�IRUPDUH�SURIHVLRQDOă�DXWRUL]DĠL�DX�XUPăWRDUHOH�REOLJDĠLL��

D�� Vă�SUHVWH]H�VHUYLFLXO�GH�IRUPDUH�SURIHVLRQDOă��UHVSHFWkQG�FULWHULLOH�GH�DXWRUL]DUH��
E�� Vă� WUDWH]H� SDUWLFLSDQĠLL� OD� SURJUDPHOH� GH� IRUPDUH� SURIHVLRQDOă� IăUă� GLVFULPLQDUH�

SH�FULWHULL�GH�YkUVWă��VH[��UDVă��RULJLQH�HWQLFă��DSDUWHQHQĠă�SROLWLFă�VDX�UHOLJLRDVă��
F�� Vă�DGDSWH]H�SURJUDPHOH�GH�IRUPDUH�SURIHVLRQDOă�OD�QHYRLOH�SHUVRDQHORU�FX�QHYRL�

VSHFLDOH���
G�� Vă�DVLJXUH�FRQILGHQĠLDOLWDWHD�GDWHORU�GHVSUH�SDUWLFLSDQĠLL�OD�SURJUDPHOH�GH�IRUPDUH�

SURIHVLRQDOă��
H�� Vă�SHUPLWă�DFFHVXO�DFHVWRUD�OD�SURSULLOH�GDWH��
I�� Vă� vQFKHLH� FRQWUDFWH� GH� IRUPDUH� SURIHVLRQDOă� FX� SDUWLFLSDQĠLL� OD� SURJUDPHOH�

ILQDOL]DWH� FX� FHUWLILFDWH� GH� FDOLILFDUH� úL� Vă� OH� SUH]LQWH� SHQWUX� vQUHJLVWUDUH� OD�
VHFUHWDULDWHOH�WHKQLFH��

J�� Vă� SXQă� OD� GLVSR]LĠLD� SHUVRDQHORU� vPSXWHUQLFLWH� Vă� H[HUFLWH� FRQWUROXO� VDX�
PRQLWRUL]DUHD�WRDWH�LQIRUPDĠLLOH�úL�GRFXPHQWHOH�VROLFLWDWH�UHIHULWRDUH�OD�DFWLYLWDWHD�
GH�IRUPDUH��

K�� Vă�SXQă� OD�GLVSR]LĠLD� HFKLSHORU� GH�PRQLWRUL]DUH� VDX�GH� FRQWURO� FKHVWLRQDUHOH� GH�
HYDOXDUH� D� SURJUDPXOXL� GH� IRUPDUH� SURIHVLRQDOă�� FRPSOHWDWH� GH� SDUWLFLSDQĠLL� OD�
SURJUDP��

L�� Vă�FRPXQLFH�vQ�WLPS�XWLO�GDWHOH�VWDWLVWLFH�VROLFLWDWH�GH�FăWUH�&RQVLOLXO�1DĠLRQDO�GH�
)RUPDUH�3URIHVLRQDOă�D�$GXOĠLORU�úL�GH�DOWH�LQVWLWXĠLL�DELOLWDWH�SULQ�OHJH��

���� 2ULFH� VFKLPEăUL� vQ� VWDWXWXO� úL� DFWLYLWDWHD� IXUQL]RUXOXL� GH� IRUPDUH� SURIHVLRQDOă�� FDUH�
PRGLILFă��FRQGLĠLLOH�vQ�FDUH�D�IRVW�DXWRUL]DW��YRU�IL�DGXVH�OD�FXQRúWLQĠD�FRPLVLHL�GH�DXWRUL]DUH��
vQ�VFULV��vQ�FHO�PXOW����]LOH�GH�OD�GDWD�SURGXFHULL�VFKLPEăULORU���
�
$UW�����
$QH[HOH������IDF�SDUWH�LQWHJUDQWă�GLQ�SUH]HQWD�0HWRGRORJLH��
�
��
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